®O0O

online

NORTHWEST

Entourage Setup

1) In Entourage. Click on the Tools menu to select it. Now select the Accounts option.
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2) In the Accounts window, select New in the upper left hand corner. Then select Mail...
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3) In the E-mail address: field enter your full e-mail address. Click — (Right Arrow).
rB .6 Account Setup Assistant i

Set Up a Mail Account @
=4

This assistant will automatically determine your account settings
hased on your e-mail address. Type your e-mail address below.

E-mail address:

username@onlinenw.com

E1 .
|| My account is on an Exchange server

If you are part of a large organization, ask your local network
administrator whether you are on an Exchange server. If vou select
this check box, you must be connected to the Exchange server
network to complete account setup.

Click the right arrow to continue.

(" Configure account manually ) 4]1

4) If you get the following screen, don’t worry. Just click the — (Right Arrow) button.
rB .6 Account Setup Assistant |

Automatic Configuration Failed @
=4

We were unable to determine the necessary account information for
the e-mail address "username@onlinenw.com”. This may not be your
fault as Entourage only knows about the most common internet
service providers.

To correct the e-mail address you entered, or try a different e-mail
address, click on the left arrow.

To complete the setup of this e-mail account by entering the
necessary information about your e-mail account from your service
provider, click on the right arrow.

Click the right arrow to continue.
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5) In the Your name: field type your first and last name as you would like it to appear.
This is what will appear in the “From” field when you send an e-mail, so you can type
anything you like in this field. In the E-mail address: field, type your full e-mail address.
Type your username (the first half of your e-mail address before the “@”) in the User
Name: field. Type your password in the Password: field. Click the — (Right Arrow).
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Verify and Complete Settings @
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WVerify and complete the following account information:

Your name: | Your Mame Here

E-mail address: | username@onlinenw.com

Account 1D username

Password: | ssssssss

E Save password in Mac 05 X Keychain

Incoming mail server: | pop.onlinenw.com

o " [ &
Incoming mail server type:  POP =

Outgoing mail server: | smtp.onlinenw.com

Click the right arrow to continue.
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6) Click the — (Right Arrow) button.
rB .6 Account Setup Assistant

Optional: Verify Settings @
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If you want to verify your account settings, make sure your computer
is connected to the network, and then click Verify My Settings.
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S WVerify My Settings y,

Results

Click the right arrow to continue.
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7) In the Account name field enter in OnlineNW. Click the Finish button.
rB .6 Account Setup Assistant i

Setup Complete @
=4

Your mail account has been created successfully and is ready for use.

Please type a name for this account. This name is used only for
display purposes.

Account name:  gnlinenw

@ Add this new e-mail address to your "Me" contact

To include this account in your Send & Receive All schedule for
sending and receiving messages, select the check box below.

@ Include this account in my Send & Receive All schedule

Tip: You can run schedules from the Tools menu.

To save these settings, click Finish. @

'f Configure account manually L] IE' 51

8) You should see your added account listed in the screen below.

rﬂ (s )& Accounts i

3."} Mew ~ Edit Delete Make Default

-—-[-Mail [ MNews Directory Service  Exchange b

L onlinenw (POP})

4

You have now setup 'ntourage to Send and Receive your OnlineNW e-mail. If you are
on a dial up account, make sure you are online before attempting to Send and Receive.



