
 
Entourage Setup 

 
1) In Entourage. Click on the Tools menu to select it. Now select the Accounts option. 

 
 
2) In the Accounts window, select New in the upper left hand corner. Then select Mail… 

 
 



3) In the E-mail address: field enter your full e-mail address. Click � (Right Arrow). 

 
 
4) If you get the following screen, don’t worry. Just click the � (Right Arrow) button. 

 
 
 
 
 
 
 



5) In the Your name: field type your first and last name as you would like it to appear. 
This is what will appear in the “From” field when you send an e-mail, so you can type 
anything you like in this field. In the E-mail address: field, type your full e-mail address. 
Type your username (the first half of your e-mail address before the “@”) in the User 
Name: field. Type your password in the Password: field. Click the � (Right Arrow). 

 
 
6) Click the � (Right Arrow) button. 

 
 
 



7) In the Account name field enter in OnlineNW. Click the Finish button. 

 
 
8) You should see your added account listed in the screen below. 

 
 
You have now setup Entourage to Send and Receive your OnlineNW e-mail. If you are 
on a dial up account, make sure you are online before attempting to Send and Receive. 


